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FACULTY CLASSROOM OBSERVATION / 
EVALUATION FORM 

(For PART-TIME, LTS and TENURED FACULTY) 

Semester Academic Year Date of Eval./Observation 

Name of Faculty Evaluee College _ 

Evaluator    

General instructions: 

This form is for all part-time, LTS and tenured faculty classroom observations/evaluations. Part-time and tenured faculty 
observations/evaluations must be conducted once every three years. 

For initial entry by a Part-time faculty member into the Part-time Faculty Rehire Preference Pool,	 Part C must be completed 
and the summary evaluation rating must be “exemplary” or “surpasses.” In subsequent evaluations (after initial entry into 
the Part-time Faculty Rehire Preference Pool), a summary evaluation rating must be “surpasses” or “exemplary”  for a 
part-time faculty member to remain in the Part-time Faculty Rehire Preference Pool. If the evaluation rating is lower, they 
will be allowed to request a second evaluation, as per current policy.  

Prior to the classroom observation/evaluation, the Evaluator shall meet with the faculty member to discuss 
the goals and objectives for the class. The Evaluator should be familiar with the course outline. The 
faculty member may provide the Evaluator with any additional course materials considered appropriate. 

A. Motivation and Interpersonal Skills

1. The instructor (check those that were observed or otherwise shown to be a part of the class):

[  ] is enthusiastic about the subject matter of the class 
[  ] presents ideas clearly 
[  ] creates an atmosphere conducive to learning 
[  ] encourages student participation 
[  ] uses different instructional modes of delivery (e.g. lecture, discussion, small group, chalkboard, 

overhead projector, film, PowerPoint, illustrations of written text, etc.) 
[  ] supports students by treating them with respect 
[  ] responds to students' questions/concerns 
[  ] keeps the class discussion or lab focused 

B. Knowledge Base & Application of Knowledge Base

1. The instructor  (check those that were observed or otherwise shown to be a part of the class):

[  ] is knowledgeable in the subject area 
[  ] is organized and prepared 
[  ] reviews/summarizes content, as appropriate 
[  ] involves students in class activities, as appropriate 
[  ] asks students questions 
[  ] encourages students to analyze, synthesize and evaluate 
[  ] achieves objective(s) of class or lab 
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• make learning relevant to students’ lives, for example, by practicing "active learning" in the form of such
activities as the use of case studies, oral or written  problem-based exercises, role-playing, small group
discussions, student presentations to class, etc.

Signatures: 

Evaluator: Date: 

Evaluee: Date: 

Rev’d. – 2-2-09; 1-24-12. 
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